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  Transitional Executive Leader/Stated Clerk Position Description   

 

Position Title:  Presbytery of Transitional Executive Leader/Stated Clerk 

 

Position Summary: The Transitional Executive Leader/Stated Clerk (TEL/SC) is the designated 

administrative leader of the Presbytery of Southern Kansas (PSK) and accountable to the 

presbytery through its Presbytery Coordinating Team (PCT). The TEL supports the ministry of 

the presbytery through attention to the key responsibilities noted in this position description. 

The TEL/SC will work most closely with the PCT, presbytery staff, synod executives and the 

various teams of the presbytery. 

Accountability:  The TEL/SC is accountable to the presbytery through the Governance Team 

Personnel Sub-committee. 

 

Term:  It is projected that the TEL/SC serve three years, with further service an option.  The 

TEL/SC or presbytery may terminate the agreement upon thirty (30) days written notice.   

 

Leadership Competencies: Spiritual Maturity, Strategy and Vision, Interpersonal Engagement, 

Communicator, Public Communicator, Willing to Engage Conflict, Change Agent, Organizational 

Agility, Administrative Excellence, and Funds Development. 

Responsibilities:  
 1. Discern and implement a ministry vision alongside PCT and PSK. 
 2. Assess and update (as needed) current organizational system including the Manual of 

Operations. 
 3. Facilitate the basic work of administration in support of the mission of PSK. 
 4. Provide support to and build relationships with PSK congregations. 

 5. Perform the duties for Stated Clerk as listed in the PSK Manual of Operations. 

 

Qualifications:  

 1. The TEL shall be a ruling or teaching elder in good standing with the PCUSA. 

 2. Exhibits well developed verbal and written communication skills; and sufficiently 

proficient with current technology and media. 

 3. Is able to cope with stress related to the position, and to function independently with 

professionalism and integrity. 

 4. Demonstrates competence with the responsibilities of the position. 

 5. Preference for candidates with interim training (both as pastor and as executive) and 

with experience in this type of position. 

 6. Knowledgable in polity and governance. 
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2019 TRANSITIONAL EXECUTIVE LEADER / STATED CLERK TEL/SC 

 

Salary/Housing   $60,000.00 

Health/Pension 37%   $22,200.00 

Mileage Allowance $.58  $5,000.00 

Cont. Ed. Allowance   $2,000.00 

Other Allowances   $3,000.00 

      

Total     $92,200.00 

 
 


